Ministry of Science, ICT and Future Planning Notice No. 2016-0316
	Vacancy Notice for Head of KIC-Europe 


The Ministry of Science, ICT and Future Planning extends the recruiting period for the position of Head of KIC-Europe, who will be dedicated to promoting global business creation, technology commercialization and international partnership with related organizations. Talented applicants are encouraged.
June 30, 2016

Minister of Science, ICT and Future Planning 

President of National Research Foundation of Korea

1. Subject


○ Position: Head of KIC-Europe 
 ○ Place of work: Brussels, Belgium 

○ Term in office: Two years from the appointment date (scheduled to start in August 2016),


 with possibility of renewal
  ※ An annual performance review of the Head shall be undertaken by external evaluators.
 If the Head receives the lowest level in the review, he/she may be dismissed from the
 position untimely. 
  ※ If considered that the Head cannot achieve expected performance or fulfill his/her duties properly, or if discovered that the Head is involved in a misconduct,
he/she may
 be dismissed from the position untimely.
 ○ Duties/Responsibilities


the incumbent performs the following duties:
- Supports startups and investment promotion for them in Europe
 ※ For example, participating in the French Tech Ticket, expanding the office, etc.
- Supports the global commercialization of Korea's excellent technologies and investment promotion in related areas
- Assists Korean startup ventures and small/medium-sized enterprises (SMEs) in exploring the European markets
- Cooperates with related organizations, including embassies in Europe; and Operates and manages the center, etc.

2. Qualifications required 

 ○ A person with experience in creating a business or supporting startups (e.g. a founder of a
 startup, venture capitalist, etc.)
 ○ A person with experience in technology transfer and commercialization* at a company, 
university or research center 
    * Career in technology trade and evaluation, technology marketing, patent strategy establishment and consulting, intellectual property management, commercialization possibility evaluation 
○ A person who has experience in international cooperation business and work
○ A person without grounds for disqualification as specified in Article 33 of the Civil Service Act
	
	<Preferred Experience>
	

	
	
	

	 ○ Experience of cooperation activities in the fields of business creation, technology transfer or technology commercialization in Europe would be an advantage.


3. Selection Process
 ○ [1st Phase] Document Screening 

- Deadline for Applications: July 13, 2016, 18:00 KST
(Applications should be registered and arrived by the due date.)
 - Required Documents:
‣ 1 copy of application (attached Form 1)

 ‣ 1 copy of CV (attached Form 2)

 ‣ 1 copy of letter of self-introduction (attached Form 3)

 ‣ 1 copy of work plan (attached Form 4)

 ‣ 1 copy of letter of recommendation (attached Form 5)
 ‣ 1 copy of letter of consent for collection, use and disclosure of personal information

   (attached Form 6)
 ‣ 1 copy of passport
- Submission Method: By mail or email 

‣ Mail:
Person in charge of the KIC –Europe Project, Global Cooperation Planning Team, 
The National Research Foundation of Korea
25, Heonreung-ro, Seocho-gu, Seoul, (06792) Republic of Korea
‣ Email: hanna075@nrf.re.kr (person in charge)
○ [2nd Phase] Interview
Applicants will be contacted directly if selected for interview. 
4. Miscellaneous
○ Documents submitted will not be returned. If written content is proved to be false, the appointment may be cancelled. 
○ If less than three applications are submitted or no eligible candidate applies after the 1st notice, there can be either 2nd notice or changes in the recruitment schedule.
○ Contact
 - Ms. Heewon SHIM(KIC-Europe, +32(0)2 880 3905, hw.shim@kiceurope.eu) 
- Ms. Hanna CHUNG (NRF in Korea, +82 (0)2 3460 5743, hanna075@nrf.re.kr)

 [Form 1] 
Application
□ Personal Information 
	Name 
	Organization

and Position
	Field of Study
	Contact Info

(Office phone, mobile, email)
	Remarks

	 
	 
	 
	 


	 


The person mentioned above, hereby, applies for the position of Head of KIC-Europe. 

Attachments: 1 copy of each of the following – CV, letter of self-introduction, work plan, letter of recommendation, letter of consent for collection, use and disclosure of personal information
   .      . 2016
Applicant:                           (Signature)

To: Minister of Science, ICT and Future Planning
[Form 2]
Curriculum Vitae
	Photo
	
	Name
	O O O (Chinese Characters: O O O)

	
	
	Organization
	
	Position
	

	
	
	Office Address
	(FAX: )

	
	
	Home Address
	

	
	
	Contact Info
	Office
	
	Home
	

	Date of Birth
	00.00.00
	
	
	Mobile 
	
	E-mail
	


	Education
	Period
	School Name
	Major 
	Degree

	
	‘00.00.~‘00.00.
	
	
	

	
	‘00.00.~‘00.00.
	
	
	Bachelor

	
	‘00.00.~‘00.00.
	
	
	Master

	
	‘00.00.~‘00.00.
	
	
	Ph.D.


	Career
	Period
	Organization and Position

	
	‘00.00.~‘00.00.
	

	
	‘00.00.~‘00.00.
	

	
	‘00.00.~‘00.00.
	

	
	‘00.00.~‘00.00.
	


	Major 
Achievements
	Key Issues
	Remarks (Year, etc.)

	
	No. of tech transfer cases, profits created, results of startup consulting, etc.
	

	
	
	

	
	
	


[Form 3]
Letter of Self-introduction

	Organization
	Position
	Name
	Duty
	Remarks

	
	
	
	
	


	 ※ There is no specific format. Please describe mainly your experience and activities regarding startup promotion in Europe, global commercialization of excellent Korean technology and related investment promotion, and cooperation work with Europe as well as your language abilities (within 5 pages). 




[Form 4]
Work Plan

	Organization
	Position
	Name
	Duty
	Remarks

	
	
	
	
	


	※ There is no specific format. Please describe mainly your development goals, operation strategies, and organization management and operation plan for the center as well as expected positive results (no page limit). 




[Form 5]
Letter of Recommendation
□ Personal Information of the Referee
	Name
	Organization and Position
	Field of Study
	Contact Info

(Office phone, mobile, email)

	
	
	
	


□ Reasons for Recommendation

 .     . 2016
Referee:               (Signature)

To: Minister of Science, ICT and Future Planning 

[Form 6]
Letter of Consent for Collection, Use and Disclosure of Personal Information
  The person mentioned below understands that it is necessary for the Ministry of Science, ICT and Future Planning and the National Research Foundation of Korea to use the person's information regarding education, career and achievements, in the process of recruiting and appointing Head of KIC-Europe. In this regard, the person, hereby, agrees under Article 18 and other relevant clauses of the Personal Information Protection Act to provide the Ministry and the Foundation with a range of his/her information that are protected under the same and other relevant laws.
□ Personal Information of the Applicant
	Category
	Name 
	Date of Birth
	Organization 
	Signature of Consent

	applicant
	 
	YYYY.MM.DD
	 
	 


※ The applicant must sign in the box of Signature of Consent.
※ All applicants, whether they be citizens of the Republic of Korea or not, must provide this written consent.
□ Rules on Collection, Use and Disclosure of Personal Information and Unique Identifying Numbers
	○ Consent to collect and use personal information (Article 15(2))
	○ Consent to disclose personal information to a third party (Article 17(2))
	○ Consent to collect, use and disclose unique identifying information 
  (Article 24)

	1. Purpose of collecting and using personal information
- For review and other relevant processes to recruit and appoint Head of KIC-Europe 
2. Personal information (general) to be collected
- Name, organization, position, duties, field of study, contact info (office phone, mobile phone, email address, home phone), date of birth, office address (including Fax No.), home address, education records, major work experience, major achievements
3. Period to keep and use personal information
- From when the consent form is signed to when the purpose of collecting and using the information is completed 

- In the case of appointee, the information is kept until his/her term is completed.
4. Right to not consent and disadvantages that shall follow
- One may choose to not agree to the collection and use of his/her personal information. In this case, the person is informed that he/she cannot apply for the position of Head of KIC-Europe.
	1. Recipient of personal information
- KIC-Europe
2. Recipient's purpose of using personal information 

- For review and other relevant processes to recruit and appoint Head of KIC-Europe

3. Personal information to be provided
- Name, organization, position, duties, field of study, contact info (office phone, mobile phone, email address, home phone), date of birth, office address (including Fax No.), home address, education records, major work experience, major achievements
4. Recipient's period to keep and use personal information
- From when the consent form is signed to when the purpose of collecting and using the information is completed
5. Right to not consent and disadvantages that shall follow
- One may choose to not agree to the collection and use of his/her personal information. In this case, the person is informed that he/she cannot apply for the position of Head of KIC-Europe. 
	Handling of unique identifying information requires separate consent from the information provider under Article 24 of the Personal Information Protection Act. 
1. Unique identifying information to be collected
- Resident Registration No.

 (In the case of a non-Korean citizen, Alien Registration No.)

2. Consent to collect and use unique identifying information
- The same rules are applied as in consent to collect and use personal information (Article 15(2)).
3. Consent to disclose unique identifying information to a third party
- The same rules are applied as in consent to disclose personal information to a third party (Article 17(2)).
4. Right to not consent and disadvantages that shall follow
- One may choose to not agree to the collection, use and disclose of his/her unique identifying information. In this case, the person is informed that he/she cannot apply for the position of Head of KIC-Europe.

	Agree □   Do not agree □
	Agree □   Do not agree □
	Agree □   Do not agree □


  
In addition, the person recognizes that duplicate copies of the original written consent signed or sealed by the person himself/herself are as valid as the original copy, for the convenience of collecting information for review. 
.    . 2016
